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Zoning Administrator (ZA) Review Memo 

 
The following is an administrative summary of the project being heard on 11/12/2026 with 
recommendations for DRB consideration. This staff review memo is provided to the 
applicant prior to the hearing and, via the town website, to the general public. 

 
I. General Information 

• Applicant(s):  Alan Kirkpatrick 
• Landowner(s): Alan Kirkpatrick 
• Location: 864 Jim Dwire Road 
• Parcel ID: 10444 
• Zoning District(s):  FC 
• Project Description: Construct an Accessory Dwelling Unit (ADU) in an existing 

garage. 

 

II. Procedural History and Threshold Issues 
• Pre-Application / Prelim Review Meeting Date: 9/29/26 
• Application Received Complete: 10/5/26 
• Warning & Abutter Notification Dates: 10/8/26, 10/13/26 
• Threshold Review (Stowe Highlands Analysis): 

o Is this an amendment to a previous permit? No 

 

III. Public Correspondence & White Papers 
• Summary of Public Comment: (None as of 10/20).  
• Technical White Papers: None  

 

IV. Overview and Recommendations 
 
Project Overview 
The applicant is proposing to construct an ADU in an existing detached garage in the FC 
district. 
 
ZA Technical Analysis 

1. Per the Section 210 Figure 3 Use Table, an Accessory Dwelling is allowed in the 
FC district with a Conditional Use Review by the DRB. 

2. The detached garage is constructed with an existing bathroom with it’s own septic 
permitted under WW-9-1948-1. The ADU will utilize this septic facility. 

3. The site has adequate parking for the residence and ADU. 
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4. The parcel has interior lot lines with a separate residence on one of the lots, all 
owned by the applicant.  The garage/ADU met the setbacks from these interior 
lots lines. 

5. An E911 number will be assigned to the ADU as part of issuing the zoning permit. 
6. The driveway to the property is off the Class 4 portion of Jim Dwire Road, 

approximately 425 feet from the Class 3 portion of Jim Dwire Road. 

 
Public Interest Tracking 

• None to report 
 
ZA Decision Recommendation: Approve with Conditions 
 

Preliminary Project-Specific Conditions: 

The conditions listed below are drafted for the Board’s consideration and public 
discussion. The ZA recommends that the DRB openly review these potential 
conditions with the applicant prior to closing the public hearing for the following 
reasons: 

• Landowner Awareness: This discussion provides the first formal opportunity for 
the applicant to realize specific conditions may be applied and to understand their 
technical implications. 

• Stakeholder Feedback: It allows the DRB to solicit immediate concerns from 
neighbors or the applicant regarding the feasibility or impact of conceptual 
conditions. It does not limit the DRB from developing new conditions during 
deliberations nor foregoing conditions discussed at the public hearing. 

• ZA Technical Advice: The ZA can advise the Board if adjusting a condition’s 
wording would achieve the DRB’s regulatory objective while minimizing 
unnecessary burden on the applicant and other interested parties. 

• Clarity of Process: The DRB should clearly inform the applicant that these 
discussions are non-binding; conditions may be significantly altered, new 
conditions added or discussed conditions not incorporated during the deliberative 
session or upon review by the Town Attorney. 

This "extra step" of transparent review before closing the hearing serves to strengthen 
the final record and reduce the likelihood of subsequent requests for reconsideration or 
legal appeals. 

 

(continued on next page) 
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ZA’s Proposed Conditions:  

 
1. Site Plan Filing:  A DRB signature titleblock must be added to the Site plan and 

signed by the DRB Chair and filed in the Zoning Records. 

2. Zoning Permits required before start of construction: A zoning permit must be 

obtained prior to construction.   

3. All land development shall be in accordance with this application, plans, exhibits 

on file, and the findings of fact and conditions that are incorporated herein.   

 

Exhibits: 

ZA comments are made in reference to the exhibits posted in the Packet on the Town 

website at https://www.starksborovt.org/agendas-and-minutes with entries up until Oct. 

20, 2026. 

 


